
 

 

 Plain text format (ASCII or ANSI, file extension .txt or .dat). 

 One record per individual (if possible). 

 One column per variable. 

 Columns separated by space, tab or comma. 

 All fields numeric, no strings. 

 First line should be a list of variable names (short and intuitive without blanks). 

 Include unique patient identification number. 

 Dates in XXXX.XX format, i.e., as year+(month-1)/12+(day-1)/365.25 [e.g.,May 21, 2003 is 

2003+(5-1)/12+(21-1)/365.25=2003.39]. 

 In SPSS, to convert dates into XXXX.XX format, click on Transform – Compute Variable. In the 

field "Target Variable", fill in a name for the variable to be created. In the field "Numeric 

Expression", fill in XDATE.YEAR(incdatum)+(XDATE.MONTH(incdatum)-

1)/12+(XDATE.MDAY(incdatum)-1)/365.25, where incdatum is the name of the original date 

variable. 

 A dot "." represents missing values. 

 To have SPSS write missing values of a numerical variable coded as "." in SPSS to a plain text 

file as ".", the variable has to be converted to a string variable first. To do this, click "Transform" 

- "Compute variable" and fill in a name for the new variable in the field "Target variable", click 

on "Type & Label", and in area "Type", click on "String" and "Continue". In field "String 

expression", fill in "string(old_name,format)", where "old_name" is the name of the original 

(numeric) variable and "format" is its format, e.g. F8. You can look up the format of the original 

variable by clicking "Utilities" - "Variables" and selecting the variable on the left. The format is 

given under "Type" on the right side. 

 Dot "." as decimal point. 

 In SPSS, to save your data in plain text with a dot as decimal point, click on File - Save As... In 

the field "File name", fill in a name for the file to be created. In the field "Save as type", select 

"Tab-delimited (*.dat)". Click on "Variables..." and select the variables to be included (don't 

include the original date variables). 

 Once you have written your data to a plain text file, please check whether it conforms with all 

requirements. In order to view the plain text file, open Notepad (Start - Programs - Accessories 

- Notepad) and then open the plain text file (File - Open). 

 If you have time-to-event (survival) data, there are additional things to consider.  

 Please provide a detailed description of the clinical events which are considered a failure for 

each outcome of interest and which events lead to censoring. For each outcome of interest 

(e.g., local control, disease-free survival, overall survival), create 2 variables: (1) the time from 

start of follow-up (typically time of diagnosis or time of first treatment) to the end of follow-

up (positive values), and (2) a variable indicating whether the event of interest occurred at the 

end of follow-up (variable=1) or whether the patient was censored (variable=0). 

 It is against the law to distribute data which include the name of research subjects. Please use 

unique numerical identifiers instead. 

 


